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1. POLICY INTENT

For clarification purposes, “Parents” includes “Guardians”.

At the Maritime Muslim Academy, students are expecte(l to exhibit a commitment to
learning and to achieving success. We have guiclelines for appropriate student behavior
which reflect the school’s philosophy of openness and mutual respect. The guidelines
show that one is expectecl to take personal responsﬂ)ility for his/her behavior. This
responsibility applies not only to academic cluties, but also to the moral and attitudinal
behavior of the student, use and care of school £acilities, equipment, textbooks and
supplies.

This document should be read in conjunction with the MMA Discipline Policy.

2. REQUIREMENTS FOR ADMISSION

1. Application form

2. Registration fees are $100/family for returning students (enroﬂed in the previous year)
and $150/ £ami1y for new students.

3. Qriginal proof of birth date (L)irth certificate or passport) will be copied at the school
and returned to the parents.

4. Last report card from previous schools ancl, where applical;le, to sign MMA form for

the transfer of student recorcl ancl release of in£ormation.

5. Prior admission, placement tests will be given to all new students who are transferring
from countries other than Canada and US.

6. Interview with the principal.

7. New students are placecl in gracles in accordance with their age, previous school records

and placement tests.

8. Children applying to enter Gracle Primary must l)e five years old Lefore Deceml)er
31

9. Due to lack of resources and specialized staff, MMA regrets its inability to provide

services for special needs students.

Maritime Muslim Academy Operational Manual Page of 3



3. TUITION

Please note that Tuition fees are annual (for the whole year), not on a month by month

basis.

The school year is divided into three terms, (September to December, January to March,
April to June). Before report cards are issued for any term, the fees for that term have to

be paicl in full.

For students who enroll in the school in the middle of any term, tuition fees for the entire

term have to be paicl in full.

If parents choose to pay fees on a monthly loasis, the monthly payment must be made no
later that the third of each month. There will be a flat administrative cost of $5 for each

late payment.

The cost of field trips and additional items such as uniforms, school supplies, certain

workbooks etc., are not included in the tuition fees.
MMA cannot issue any refunds.

Tuition fees can be pai& in full at the Leginning of the school year, or on a monthly basis
]oy giving post—clatecl checks. Charges of insufficient funds will be invoiced to the parents.
After an N.S.F. cheque, the school will require the tuition to be pai(l in cash or certified
cheque.

MMA will not issue report cards or release records until all tuition fees and other charges
are paicl in full.

Delaying the payment of the tuition fees may cause the parent to pay late payment fees

and tha’c any failure of paying the fuﬂ due amount may result in the suspension or
dismissal of the children.

4. DRESS CODE: UNIFORM

School uniform policy is to be implementecl Ly parents and enforced Ly staff. Uniform
information is to be supplied l)y the School office at the time of registration. Students
are expectecl to comply with the uniform in the first week of school.

The uniform policy is for the benefit of the student, the family and the school.

Soclzs must be worn at all times in all seasons.
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We expect standard haircuts with NO half shaves or half shaven designs.

Girls Uniform Grades 7 to 12:

Navy blue 1ong Mazer

Navy blue pants
White hijal) (one or two pieces hijal))

Girls Uniform Grades Primary to Gr. 6

Navy blue jumper

White long sleeve blouse

Navy blue or white tights / or navy blue pants
(Optiona/) Navy blue V-neck sweater or carcligan

Boys Uni)[orm z[or all Grades

Navy blue dress pants
White dress shirt
(Optiona/) V-neck navy blue sweater or carcligan

It is the responsﬂ)ility of the teachers to enforce the dress code. In addition teachers are
expected to be good examples.

5. EXAMINATION

During the course of an academic year, students from Grade Primary to 9 will be assessed
acaclemicaﬂy. Report Cards must be signecl 1)y the parents. Grade 2-12 will write their
exams on dates set Ly the school. Students from Grades 7 - 12 on receiving an overall
average of 8% or above (w1t11 no mark below 70%) will receive an Honors Certificate.
Parents are requestecl not to make any traveling plans prior to end of final exams.
Parents should endeavor to attend designa’cecl Teacher/Parent interviews so as to discuss
their children’s progress.

Students who are absent from examination, without valid reason, will incur a “zero”
grade. In case of iﬂness, upon returning to the school, a student must provide a written

note for the absence from a physician.

6. ATTENDANCE/TARDINESS

Please call the school office each clay 1)y 9:00 am, if your child or children are going to be

al;sent.
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Students are expected to be at the school by 8:45 AM. The school assembly starts at

8:50 AM sharp. At which time the main entrance of the school will be locked. Students

arriving late will be issued late siips i)y their teacher. Upon receiving a 3 Jate siip in a
month, a late fine will be impose(i.

7. SUPERVISION

The morning supervision starts at 8:30 am. The school will not accept responsii)iiity for
children left unattended before this time. After 3:40 PM, any children remaining on the
school premises will be charged a minimum of $5/Ci'ui(i per 5 minutes.

8. TRANSPORTATION

Parents are responsi]oie for their children’s transportation to the school. Tt is the
responsibility of the parents whose children are taizing a taxi, or private van, to make
financial arrangements with the drivers. The school takes no responsi]oiiity regai'cling the
Saiety of these vehicles.

The school (Wilen operating) will not convey messages for the cirivers; parents must

communicate any change of pians (iirectiy to their children or the driver.

Since the parents are not allowed in school (iuring school hours, any one Wishing to see

iiis/iier child MUST COME TO THE OFFICE.

Parents are requirecl to picie up their children at 3:20 PM and for saiety reasons, present
themselves at the school door.

Parents are not allowed to enter classrooms to piciz up their chiidren, as this interferes
with the routine of the class. Parents must wait for their children outside the i)uiicling
except for parent of gra(ie primary to 4.

9. VISITORS-COMPLAINTS-TELEPHONES

All parents, who wish to enter the SC]’IOOL must use the main entrance. They
must present themselves at the office and inform the administration of the
purpose of their visit. Any parent, who wishes to spealz to his/her child or l)ring'
them something’ , must also inform the office. You may also leave the message at

the office.

If your child has to leave school during’ the (lay, please inform the school in
atlvance, in writing, telling’ us the hour of departure. At that time the teacher will
send your child to the office where the student will await you.

Maritime Muslim Academy Operational Manual Page of 6



Please do not go directly to the classroom as this disrupts the routine of the entire
class.

Parents, who have a complaint, should first discuss it with the teacher. If not
satis{ie(l, the issue will be referred to the Principal. UNDER NO
CIRCUSTANCES, ARE THE PARENTS AUTHORIZED TO INTERRUPT
THE TEACHER IN THE CLASSROOM. For discussion with the teachers or

Principal, appointments should be made in advance.

Students are not allowed to use the telephone except in case of emergency, and after

permission from a member of the office staff.

10._PARKING

The clriveway in front of the school is not a parleing area. Parents are requestecl to use the

parlzing spaces as marked on the parleing lot.

11. WEATHER

Weather permitting, all students must go out at recess and lunch times. Sick children,
who wish to remain indoors, must bring a written request from their £ami1y doctor. In
case of rain, snow, bad weather or extreme colcl, children will use the indoor play area

where they may play quietly. Playing with a ball or other unauthorized objects is strictly
forbidden.

Should MMA Board decide to close the school the foﬂowing proce(lure will be observed:

The school answering machine will play a recorded message at 7:30 am.
The teacher of the oldest sibling will call the £amily to inform them of school closing.
If no call is received, parents may call before sending their children to the Acaclemy

12. DISCIPLINE CODE

Please refer to the Maritime Muslim Acac].emy Discipline Policy.

14. SCHOOL BOARD

The Maritime Muslim Academy has a Board, which is responsible for formulating policies
and regula’cions. Anyone wishing to contact the board can do so through the office

manager or Principal.
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